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                            Short-Term Equipment Loan Request Form
Date of Request:      ____________________________________
Parish:      ______________________

Person Making Request:      ______________________________
Title:       _______________________
School:      _____________________________________________   Contact No. (     )     ____________

Email Address:       ______________________________________
Reason for Request:     









The typical length of a loan period is four (4) weeks.        Expected DUE DATE:      


Please list the equipment you wish to borrow.  Be as specific as possible.  Equipment that is to be used together (i.e., with one student or classroom) should be placed on one form.  
List items below:







         (For Office Use Only)
	Item
	Reference #

	     
	

	     
	

	     
	

	     
	

	     
	

	     
	

	     
	


Your signature on this Short-term Agreement Request Form indicates your agreement to the following:
· The school/parish agrees to return the equipment at the end of the loan period.

· The school/parish assumes responsibility for the cost of the equipment listed above should it be lost, stolen, or damaged during the time that the equipment is in the school system.


     ____________________________         ________________
Principal’s Signature



Date

     ____________________________         ________________
Parish AT Contact Signature


Date


For Office Use Only
Date Loaned: _______________________________

Date Returned:  _____________________________

Delivered To: _______________________________

Delivered To:  _______________________________

Delivered By: _______________________________

Delivered By: _______________________________

Condition of Equipment: _______________________

Condition of Equipment: _______________________
Please return to:  
Region II Assistive Technology Center

Optional Educational Center

58060 Plaquemine Street

Plaquemine, LA 70764
Or by email to:   anitalee@ipsb.net or dannabouey@ipsb.net  




Or by FAX:   (225) 687-7390 

Or by:  If in Iberville by IPSB Route Mail  
Software is loaned for preview purposes only and must be uninstalled following preview.  Please do not make unauthorized copies of software.  It is against federal law to copy software for any reason other than as a back-up without express permission from the software company.  Parishes, schools and individuals who violate this law may be subject to civil and criminal penalties, including fines.
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